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1. Navigate to the folder that contains the questions that you would like to apply categories to.   
 

 
 

2. Next, choose the checkbox next the questions to apply categories to. 
 

This tutorial explains how assign categories to questions in ExamSoft. 
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3. Select the drop-down menu below the questions list and choose Change Category Assignments.  
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4. Click the Add Categories box.   
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5. A pop-up box will appear.  Choose the categories that you would like to assign to the questions.   
Click Select. 
 
Note: Multiple questions may be assigned, if desired. 
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6. Select Update Categories.   
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7. Go into the question to make sure that the categories you selected were applied.   
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8. Follow steps 2 through 7 for each set of questions that should be assigned to particular sets of 

categories. 
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